Follow-up email template for when you haven’t heard back within one to two weeks (or the timeframe given by the employer):
Subject: Follow-Up on [Position Title] Application
Dear [Hiring Manager’s Name],
Thank you for meeting with me on [Date] for the [Position Title] at [Company Name]. I appreciated the opportunity to learn more about your team and the role, especially [mention a specific topic or highlight from the interview].
I remain very excited about the possibility of joining your team and contributing [mention a specific skill or experience you bring]. I believe this role aligns well with my goals and background, and I’m confident I can add value in [briefly indicate how you’ll contribute].
Thank you again for your time and consideration. I look forward to the possibility of the next steps.
Best regards,
[Your Name]
[Your Phone Number]
[Your Email Address]

