Business Student
City, State | email@example.com | (555) 555‑5555

Professional Summary

Motivated business student seeking an internship to gain real-world experience in management, marketing, and organizational operations. A strong communicator and team player with excellent analytical skills, leadership experience, and a commitment to supporting organizational goals. Eager to apply classroom knowledge to practical business environments.

Skills


• Microsoft Excel, PowerPoint, Word
• Data analysis & reporting
• Customer service
• Communication & teamwork
• Marketing principles
• Project management
• Leadership
• Problem solving
• Financial literacy


Education

Lakeland University — Bachelor of Arts in Business Administration
Plymouth, WI | Expected Graduation: May 2026
· Emphasis in Management and Marketing; Dean’s List (multiple semesters)


Work History

Retail Store — Sales Associate
City, State | May 2024 – Present
· Delivered excellent customer service by assisting customers with product selection and addressing inquiries.
· Managed point-of-sale transactions and maintained accurate cash handling procedures.
· Organized merchandise displays and ensured store shelves were fully stocked.
· Collaborated with team members to meet daily and weekly sales goals.

Lakeland University — Business Department Student Assistant
City, State | Jan 2023 – May 2024
· Provided academic support by assisting students with homework and answering course-related questions, enhancing their understanding of the material.
· Delivered presentations during classroom visits to promote and explain academic coaching services.


Involvement

Business Club | 2024 – Present
· Attended business workshops, employer visits, and networking events.
· Helped plan and promote campus events focused on professional development.

Sorority Member — Alpha Beta Gamma | 2023 – Present
· Participated in philanthropy events, chapter meetings, and community outreach initiatives.
· Assisted in organizing fundraisers and social events to strengthen chapter involvement.

Women’s Volleyball Team | 2022 – 2024
· Competed in conference games while maintaining strong academic performance.
· Developed leadership, teamwork, and time-management skills through practice and competition.

Volunteering 

Community Food Pantry Volunteer | 09/2023 – Present
· Organized donations, prepared food boxes, and assisted families during distribution events.
