Subject line: Follow-Up on [Internship or Position Title] Application
Dear [Hiring Manager’s Name], (If you do not know their name, you may use “Dear Hiring Manager,”)
I recently applied for the [Internship or Position Title] at [Company Name] and wanted to follow up to see if there’s an update on the hiring timeline.
I’m very enthusiastic about the opportunity to contribute to [Company Name] and to apply the skills I’ve developed through my coursework and experiences in [relevant area, e.g., IT, marketing, sports management, etc.].
I’ve attached my application materials again for your convenience and would be happy to provide any additional information. Thank you for your time and consideration and I look forward to hearing from you.
(Attach your resume and cover letter if you used one to apply.)
Best regards,
[Your Name]
[Your Phone Number]
[Your Email Address]

